September 2007
HOPE COMMUNITY CHURCH

Job Title:

Youth Coordinator-Part Time
Reports To:

Pastor

Job Summary:

The key element of this ministry is to help students discover and nurture a personal relationship with Christ, strengthen their Christian values and beliefs, and honor God in their daily lives.  This can be accomplished when keeping the church’s vision foremost in the ministry.
Actively participate in leadership of Middle and Senior High Youth while working together with volunteer parents to oversee the spiritual formation of the youth.  Initiate, coordinate, and lead Youth Discovery classes and group activities and occasional combined youth group projects.
Work with adult volunteers in the following areas as defined by the Youth Mission

· Relationship connections and reaching out to others

· Educate students on foundational concepts of:  grace, mercy, forgiveness, salvation

· Service to the community and beyond

· Parental involvement

Primary (immediate) Responsibilities (A-D):

A. Discover Classes
· Coordinate, lead and participate in Middle and Senior High Discovery Classes.

B.  Youth Group/Activities
· Design effective programs and social activities for youth to use their abilities, talents and spiritual gifts to serve now and in the future.

C.  Relationship Building
· Establish a positive relationship and open communication with congregation youth on an individual basis in small groups and one-on-one contact

· Be readily available to counsel youth and/or parents regarding youth and parenting issues.
· Be available evenings and weekends to participate in programs with youth

D.  Administrative responsibilities
· Maintain a close working relationship with the Senior Pastor in coordination of the church philosophy, teaching and programs.

· Work in conjunction with the Children’s Ministry Director for a smooth transition into the youth program. (program for 4th & 5th grade students)

· Worship with Hope Church on a regular basis (and become a member) and participate in major church events and small groups

E. Parent Youth Ministry Team 
Work with the team to accomplish the following:

· Each quarter prepare a 3-month plan for youth ministry 

· Coordinate fund-raising activities for necessary programs

· Recruit and effectively train volunteers to fulfill program needs.

· Lead and provide information and coordination of youth programs such as:

· Conferences

· Volunteer and Ministry opportunities

· Youth Camps

· Summer Ministry/Mission Trip
· Local Youth Activities; (Dare2Share, Campus Life, Young Life, concerts, etc.)
· Keep communication lines open with parents of the youth pertaining to activities and programs

· Responsible for submitting budget worksheets to Deacons by specific due date and oversee Youth Program budget and expenses.

· Assimilate new members and youth coming in to the youth ministry

· Other responsibilities as needed.
Skills:

· Bachelors degree in Education is desirable.  

· 3-5 years experience working with youth preferred

· Basic knowledge and insight into how youth think and learn.  
· Commit to a personal relationship with God

· Positive approach to students and parents

· Provide direction to the youth ministry in a team environment
· Work towards the vision and philosophy and our church and youth ministry.

· A desire and commitment in working with youth. 
· Strong leadership and communication skills, with ability to delegate. 
· Possess conflict resolution skills in truth and in love 

· Flexible, enthusiastic, and detail oriented.  
Supervision:

· Work in coordination with and under the direct supervision of the Senior Pastor.

· Attend weekly staff meetings to foster continuity and consistency within Hope Church. 
· Report participation, new ideas/programs, quarterly, coordinate 3 month plan with master calendar, make staff members aware of upcoming plans and events.
· Measure and report program participation to Consistory
Relationship to Consistory:

The Youth Coordinator attends scheduled Youth Ministry Team (YMT) meetings as advisor.  Makes recommendations to and receives recommendations from the YMT as to any desirable Youth Ministry changes.  
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